365 DAY SOCIAL
why you need business manager in your life
If you’ve been on the fence about getting involved with
Business Manager, here are my main reasons to get off it
(and on to this great tool instead)
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Make your existing contacts work harder
If you want to create a custom audience for your ads that can
be used forever, you’ll want to upload that GDPR
compliant mailing list you’ve worked so hard to create.
Facebook requires you to have Business Manager to do this,
which is no bad thing as you definitely want to be using it to
target advertising and ensure greater success in generating
and nurturing leads or encouraging repeat purchases.

The sooner you start the better

Business Manager is designed to manage everything in one
place. If you’re a sole trader or a small company, it’s easy to
import an ad account and a business profile and using BM is
useful. But it really comes into its own when things are more
complex or you expand. The sooner you start working out which
employees needs access to which assets, the easier future
management will be. You do not want to leave it until you’re
already in a tricky place with tech as it will be an added stress!
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Effortless operations

Business Manager is designed to run smoothly with all of
Facebook’s assets and tools. You’ll get good support from FB if
you need help using it and it’s really secure. Again, that’s less of
an issue if you are a sole-trader but if you have several
employees with access you can add two-factor authentication
and make sure that only active users are able to log in (useful
when you have staff changes). Useful for when you have more
than one Ad Account to manage. Or need access to more than
one Ad Account.

It’s free!
Surely the best reason of all. You can run surprisingly
sophisticated campaigns with this management tool.

Raring to go? Here’s how to do it…

create your account
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Head to https://business.facebook.com and click on Create Account. After
logging into FB as usual, just follow the prompts to create a
Business Manager Account and a Business Profile.
This will launch you straight into your dashboard in Business Manager. Your
existing business page or ad account should appear in the middle of the
screen once you’ve clicked on Business Settings in the top right corner. If it
doesn’t, simply click on ‘Claim Page’ under the Pages row.
Next you should be directed to a starting point to manage everything
related to your Business Manager. All of this should be pretty easy to
follow, so simply click and follow the instructions.

Make sure to claim your own page and ad
account if you have one already, not anyone
else’s. If you need access to a page or ad
account that doesn’t belong to you then you
select ‘Request Access’ and input the ad
account number. If you claim someone else’s
page by mistake it’s very, very difficult to
un-claim and can result in you having to
close down your Business Manager.
If you have an ad account already, when you
claim your page you will need to add in the
ad account number when prompted. This
can be found within your URL when you go
into your Ad Account.

If you don’t yet have an ad account, then move onto step 2.

create an ad account
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In the top row, click on Create Ad Account under the Create New column
and follow the prompts to fill in the basic information about your business.
Make sure to select the right time zone and currency. Facebook
currently doesn’t allow you to change this once chosen.
You can add people to this new account here and select their default roles,
but this can be edited at any time. Keep it simple to start with (add yourself
and maybe one other employee if you have any, just to get the practice)
and once you’re happy, save the changes.
If someone else is going to be running your ads for you (like me!) then
you’d give them the role of Ad Account Advertiser.

payments
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Before you can get started with running any
advertising, you’ll need to add a payment
method and once that’s set up, you’re ready
to roll!
There are a couple of places you can click to
add your card details. One way is by clicking
on the cog (top right of the page).

This takes you to your Business Manager settings. Here you select
Payments and click the blue +Add button.
There are a couple of places you can click to add your card details.
One way is by clicking on the cog (top right of the page).

adding people
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This is vital step if you have more than one person who will be working on
your Facebook & Instagram ads or if you are employing someone to run
them for you.
Employees and admins have different access levels so it’s up to you how to
That’s it!
Your Business Manager account should be now up and running. If
you have any questions please do reach out to me using the details
below.
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